SANDY TOWN COUNCIL

Minutes of a Meeting of Sandy Town Council held on Monday 16th February 2009 in the Council Chamber at 10 Cambridge Road, Sandy, Beds at 7.30pm.

PRESENT

Cllrs C Osborne (Mayor), N Aldis, M Bartlett, P Blaine, D Broughton, M Pettitt, M Scott, D Sharman, P Sharman, R Smith, Mrs S Sutton and G White 
Together with County Councillor J Scott, 2 members of the public and one member of the press.

1.  Apologies for absence were received from Cllrs Gale and Sandhu. Not present: Cllr Jones.


(128/08)

2.  To receive statutory declarations of interests from members (129/08)

(a) Prejudicial Interests
Cllr Blaine – Item 5 Planning Application 09/00089/FULL as a near neighbour of the applicant.
 (b) Personal Interests 
Cllr Pettitt – Item 11 (Cricket Club Lease) as a Vice President of Sandy Cricket Club.
3. Sandy Beat Manager to give update on policing in Sandy
(130/08)

Pc Prutton subsequently sent his apologies for non-attendance as a result of having to deal with offenders.
4.  Oral questions from electors



(131/08)

Cllr Pettitt reported that he had e-mailed concerns over the poor repair of railings beside the Sand Caste footpath alongside the mill leat via the office to the Rights of Way Officer at Bedfordshire County Council.  The reply had stated that it was not known who owned the railings and suggested that Town Council should pay for the repair of them. Cllr Blaine undertook to contact Mr Chris Nicholl who is responsible for Countryside Access Projects at Beds CC who may be able to help with identifying an owner (believed to be either Beds CC or the Environment Agency).

Cllr Pettitt also said that he had been approached by residents of Mill Lane with regard to the condition of the Sand Caste itself. Cllr Aldis undertook to find out the position of the school with regard to the area.

4.  Oral questions from electors

(cont)

(131/08)


Resolved: That the Clerk be requested to prepare a report on the Sand Caste  area and ways in which it might be improved so that Council can decide a way forward after 1st April 2009.
Cllr Aldis said that he had requested that the Town Council Groundstaff clear icy pavements in the town but that this was not done.  The Clerk explained that this was the responsibility of the County Council (who had cleared some paths), the Town Council does not have sufficient manpower to undertake path clearing.  Members were also concerned about the legal position if a pedestrian injured themselves when walking on a path cleared by the Town Council staff.
5.  Planning applications received for comment by Sandy Town Council



(132/08)

Cllr Blaine, having previously declared a prejudicial interest left the Chamber before item 09/00089/FULL was considered.
(See list attached)
6.  Mayoral communications  






(133/08) 
13.1.09 Attended with the Mayoress the official opening of the new Dunstable Community Fire Station by HRH the Princess Royal.


18.1.09 With the Mayoress, attended the Mayor of Dunstable’s Civic Service at Dunstable Salvation Army Hall.

23.1.09 Attended the Mayor of Peterborough’s Civic Charity Supper at the Town Hall.  (Unfortunately the Mayoress was unable to attend through illness).

24.1.09 Attended the Mayor of March’s Charity Concert with the RAF Wyton Voluntary Band in St John’s Church. (Unfortunately the Mayoress was unable to attend through illness).

31.1.09 Supported by the Mayoress attended the Chairman of East Northants District Council’s Charity Music Evening in Barnwell Village Hall.

4.2.09 Supported by Councillors Aldis, D Sharman, Mrs Sharman and by Mrs Carol Baker-Smith, performed the Turf Cutting Ceremony for the Memorial Garden at Sandy Fire Station.

5.2.09 With the Mayoress attended the Mayor of Godmanchester’s Civic Charity Dinner at the White Hart.
7.2.09 Supported by the Mayoress, Councillor and Mrs Gale, attended the Mayor of Dunstable’s Civic Ball at the Vauxhall Riverside Suite, Luton.

6.  Mayoral communications  

(cont)


(133/08) 
9.2.09 With Cllr Blaine (Chairman of Staffing) undertook the Clerk’s annual appraisal.

15.2.09 Supported by the Mayoress, attended the Mayor of Ampthill’s Civic Service in the Parish Church.

The Mayor asked whether any Member would like to go to a meeting of the Sandy Festival (Extravaganza) Committee on Tuesday 3rd March, Cllr Mrs Sutton and the Mayor will attend.
7.  Minutes and Reports 







(134/08)
To approve/adopt the Minutes of:-

(a) Meetings of Town Council held on Monday 5th January and 19th January 2009.

Resolved: That the minutes, which had been previously circulated, be received, approved and signed as a correct record and that exempt item 115/08 remain as an exempt minute.

(b) Meeting of Finance & General Purposes Committee held on Monday 26th January 2009.
Resolved: That the minutes, which had been previously circulated, be received, approved and adopted as a correct record.
Recommendation:

6. Risk Assessment 2008/2009


(F59/08)

Resolved: That the amended Risk Assessment (Copy attached)be approved by Town Council for the financial year 2008/2009.
(b) Meeting of Planning Parks & Open Spaces Committee held on Monday 2nd February 2009.  

Resolved: That the minutes, which had been previously circulated, be received, approved and adopted as a correct record.
Recommendations:

12.
Maple Tree Lower School 20mph Zone



(P81/08)






Resolved to Recommend: That a request is submitted for a 20mph Zone for the Fallowfield area including Kestrel Way and Merlin Drive and all roads off of these. 
This recommendation was not ratified by full Council and it was:

7.  Minutes and Reports 
    (cont)



(134/08)
Resolved: That the residents of the town be consulted through an article in the Annual Report as to whether there should be a 20 mph zone in the area and if so whether it should cover the whole of the Fallowfield estate or just the area around the Lower School.
7.  Minutes and Reports 


(cont)


(134/08)

(d) Meeting of the Sunderland Road Pavilion Project Management Working Group held on Thursday 5th February 2009
Resolved: That the minutes, which had been previously circulated, be received, approved and adopted as a correct record.

Recommendations


2. Minutes of last meeting
Resolved: (a) That Town Council investigate providing litter bins around the pavilion.

(b) That agreements be drawn up concerning the use of the storage facilities by the three clubs involved.


4. Review of usage of the Pavilion

Resolved: That the Clerk investigates the restrictions imposed on the serving of alcohol under the terms of the donations given towards the project and also whether it is possible to allow occasional functions to serve alcohol.
5. Review of hire fees


Resolved: That, subject to the clarification of time scales for two charges,  the scale of charges (Copy attached) for Sunderland Road Pavilion be adopted by Town Council and that from November 2009 the consideration of charges becomes part of the Estimates process.

8. Reports from Representatives 





(135/08)
(a) Cllr Aldis reported that the Community Safety Group had met, with 13 people present, plus the Police Community Support Officers.  Officers were elected and the group had looked at its remit and were considering a draft constitution.

(b) Cllr Pettitt reported that the Twinning Association were intending to visit Malaunay by coach on 1st May to 4th May 2009.  Places were still available.
Cllr White added that at the recent Annual General Meeting Cllr Gale had been elected as Chairman and Cllr White the Vice-Chairman.

9.  Clerk’s Report 








(136/08)
The Clerk’s Report which had been previously circulated was received and considered.

1.  Accounts 01.04.08 to 31.1.09 
Resolved: That the lists of receipts and payments for December 2008 and January 2009, which had been on display prior to the meeting, be received and approved.

2. Quarterly Accounts – Quarter Ended 31.12.08
Resolved:  That the Quarterly Income and Expenditure Statement ending 31st December 2008 which had been on display prior to the meeting, be received and approved.


3. Proposed 7.5 tonne weight restriction zone 

Resolved: That the Clerk be requested to write indicating that Town Council supported the proposal to introduce a 7.5 tonne weight restriction in the areas specified.  However, the Town Council is also of the opinion that lorries travelling between the A1 and the A421 should also be banned from using the A603.
4. Interim Internal Audit

The Council’s interim internal audit was carried out on 11th December 2008. There were no issues identified which needed to be addressed.

Resolved: That the Internal Auditor’s report be received and approved and that the staff should be congratulated on a successful outcome.

5. Official Opening of the New Pavilion at Sunderland Road Recreation Ground

Resolved: That the new date of the opening of the Jenkins Pavilion – 25th April 2009 is noted.








6. Burial fees


Resolved: (a) That the family of the late Mrs Young should receive a refund amounting to two thirds of the burial fees paid for her interment.
(b) That a report on the issue of the burial of long term residents of Sandy who have moved out of the town be considered by a meeting of Planning, Parks and Open Spaces Committee.

9.  Clerk’s Report 



(cont)


(136/08)

7. Joint Management Committee Contribution

Mr Waterfield’s letter was received and considered and there was some discussion on the value of the representation the Town Council has at present on the Joint Management Committee.  The Committee does not appear to make material decisions on the running of the sports centre or any of the other facilities managed by the JMC.
Resolved: That the Town Council does not make any contribution to the Joint Management Committee for the year 2009/2010.
8. Annual Report 2009

Resolved: That advertising on the colour pages in the Annual Report should be charged at £175 plus vat per page, or as near that figure as might be obtained.

9. One Day Conference at Flitwick, Monday 9th March 2009, 9.00 am

Resolved: That Cllr White should attend the Conference as a representative of Town Council.

10.  Oral questions from Electors 





(137/08)

There were none.
11. Cricket Club Lease




(138/08)
SEE PART II EXEMPT/CONFIDENTIAL MINUTES –

MINUTE NO 138/08

Resolved:  That under the Public Bodies (Admission to Meetings) Act 1960 and by virtue of the confidential nature of the business about to be transacted Section (8 & 9) of the Exempt Information, Local Government (Access to Information) Act 1985, it may contain “The amount of any expenditure proposed to be incurred by the authority under any particular contract for the acquisition of property or the supply of goods or services” and “Any terms proposed or to be proposed by or to the authority in the course of negotiations for a contract for the acquisition or disposal of property of the supply of goods or services”, the press and public be requested to retire from the meeting.  
11.  Press Release. 








(139/08)
Resolved: That no press release is considered necessary.
NOT FOR PUBLICATION

SANDY TOWN COUNCIL

PART II EXEMPT/CONFIDENTIAL MINUTES
11. Cricket Club Lease




(138/08)

The Clerk’s report which had been previously circulated was received and considered.
Resolved: That the Woodfines Solicitors be requested to go ahead with the re-drafting of the lease (or licence) with Sandy Cricket Club at the rates quoted. This should cover the lease of parts of the Jenkins Pavilion for a further 25 years.
EXEMPT INFORMATION

PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960

LOCAL GOVERNMENT (ACCESS TO INFORMATION) ACT 1985 SECTIONS 8 & 9
SANDY TOWN COUNCIL

RISK ASSESSMENT SCHEDULE

	Area
	Risk
	Level
	Controls
	Verified by:

	Council Offices
	Protection of physical assets
	M
	Insured by Norwich Union on buildings and contents
	External Auditor

	
	Security
	M
	Building protected by Security alarms. Access code required for entry beyond foyer.
	Clerk

	
	Safety
	M
	Regular checks on fire alarm system, emergency lighting, fire extinguishers and electrical equipment. Yearly health and safety assessments of all areas of building carried out. Employer’s liability in place.
	Clerk & External Auditor

	
	Risk to Third Party Property or Individuals
	M
	Public liability insurance in place.
	External Auditor

	
	Roman Sandy Artefacts
	M
	Displayed in alarmed cases.
	Clerk

	DSO Depot
	Protection of physical assets
	M
	Insured by Norwich Union on buildings and contents
	External Auditor

	
	Security
	M
	Building protected by security alarms.
	Clerk

	
	Safety
	M
	Regular checks on electrical equipment, fire extinguishers, security alarms. Employers Liability Insurance in place.
	Clerk & External Auditor

	Town Centre Public Toilets
	Protection of physical assets
	M
	Insured by Norwich Union on buildings and contents
	External Auditor

	
	Security
	M/H
	Building locked at night. Bars over all windows. CCTV surveillance from two sides.
	Clerk

	
	Risk to third party property or individuals
	M
	Public liability insurance in place
	External Auditor

	Bedford Road Public Toilets
	Protection of physical assets
	M/H
	Insured by Norwich Union on buildings and contents.
	External Auditors

	
	Security
	M/H
	Building locked at night. Bars over all windows. CCTV surveillance on recreation ground.
	Clerk

	
	Risk to third party property or individuals
	M
	Public liability insurance in place.


	External Auditor

	Sunderland Road Pavilion
	Protection of physical assets
	M/H
	Insured by Norwich Union on buildings and contents.
	External Auditor

	
	Security
	M/H
	Buildings locked at night and alarmed. CCTV surveillance of recreation ground and pavilion.  CCTV inside pavilion. 
	Clerk

	
	Risk to third party property or individuals
	M
	Public liability insurance in place.
	External Auditor.

	Beeston Green Play Equipment
	Protection of Physical Assets
	M/H
	Insured by Norwich Union
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual safety inspections by independent advisors. Public Liability insurance in place.
	Clerk & External Auditor

	Bedford Road Play Equipment
	Protection of physical assets
	M/H
	Insured by Norwich Union on buildings and contents
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual Safety inspections by independent advisors. Public liability insurance in place.
	Clerk & External Auditor

	
	Security
	M
	CCTV surveillance of play area
	Clerk

	Sunderland Road Play Equipment
	Protection of physical assets
	M/H
	Insured by Norwich Union
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual safety inspections by independent advisors. Public liability insurance in place.
	Clerk & External Auditor

	
	Security
	M
	CCTV surveillance of play area
	Clerk

	Sunderland Road Skate Park
	Protection of physical assets
	M/H
	Insured by Norwich Union
	External Auditor

	
	Risk to third party property or individuals
	M/H
	Weekly maintenance inspections by groundstaff. Annual safety inspections by independent advisors. Public liability insurance in place.
	Clerk & External Auditor

	Groundcare vehicles
	Protection of physical assets
	M/H
	Insured by Norwich Union
	External auditor

	
	Risk to third party property or individuals
	M/H
	Insurance in place. Vehicles regularly serviced.
	Clerk & DSO Foreman

	
	Security


	M/H
	Garaged in alarmed building,
	Clerk

	Groundcare equipment
	Protection of physical assets
	M/H
	Insured by Norwich Union
	External Auditor

	
	Security
	M/H
	Stored in locked buildings.
	Clerk

	
	Risk to third party property or individuals
	M/H
	Public liability insurance in place. Equipment regularly maintained. Individual risks assessments on the operation of each piece of equipment carried out by DSO Foreman .
	Clerk & External Auditor

	Churchyard
	Risk to third party property or individuals
	M
	Public liability insurance in place. Stability check carried out on remaining headstones on a regular basis.
	Clerk & External Auditor

	Cemetery including Chapel
	Risk to third party property or individuals
	M
	Public liability insurance in place. Stability check carried out on headstones on a regular basis.

Chapel kept locked, contains no items of value.
	Clerk & External Auditor

	Finance
	Banking arrangements
	L
	Investments held in Bank of Ireland (NALC recommended) accounts and Barclays Bank. Arrangements reviewed annually by Council.
	RFO & Internal Auditor

	
	Risk of theft or dishonesty
	M
	Fidelity Guarantee Insurance £1m.

No large cash sums handled. Cash payments supported by invoices, receipts, petty cash vouchers etc
	RFO, Internal & External Auditors

	
	Financial controls and records
	M
	Monthly reconciliations prepared by Finance Officer. Three signatories required on cheques. Internal and External audits in place. 

Town Council is to comply with adopted Financial Regulations.
	RFO, Internal & External Auditors

	
	Budgeting
	M
	Audit Committee Members receive detailed budgets quarterly, Annual precept calculated from expenditure history plus estimates of additional spending.
	RFO & Internal Auditor

	
	Complying with NI and Income Tax Legislation
	M
	Payroll is contracted out to Bedford Borough Council.
	RFO & Internal Auditor

	
	Complying with Customs and Excise Legislation
	H
	VAT claims compiled by Finance Officer, checked by internal Auditor.
	RFO & Internal Auditor

	
	Complying with borrowing restrictions
	L
	No new borrowing likely at present
	N/A

	Employer Liability
	Complying with employment law
	M
	Membership of NALC  who provide regular updates.

HR support from specialist firm Ellis Whittam
	Clerk

	
	Safety of staff and visitors
	M
	Access to Council Offices restricted. Regular risk assessment checks of offices and of all activities carried out by groundstaff. Employers and Public Liability Insurance in place. Training needs addressed where identified.
	Clerk

	
	Lone Workers
	H
	Provided with mobile phone.

Town Council to draft a policy on lone working.
	Clerk

	Legal Liability
	Ensuring activities are within legal powers
	H
	Town council to comply with adopted standing orders. Clerk to clarify legal position on new proposals. Advice to be sought from NALC where necessary.
	Clerk & Internal Auditor

	
	Proper and timely reporting via minutes
	M
	Minutes made available to press and public it the Council Offices, Library and via the Town Council website.
	Clerk & Internal Auditor

	
	Proper document control
	M
	Leases and legal documents kept in safe at Council Offices.
	Clerk & Internal Auditor

	Councillors
	Register of interests and gifts and hospitality in place
	H
	Registers completed and kept at Council Offices
	Clerk & Internal Auditor

	
	Declarations of interest
	H
	Declarations of interest included as Agenda item at every meeting
	Clerk

	Computers
	Loss of data
	H
	Regular back up of important data. Virus protection renewed yearly and updated by automatic downloads
	Clerk

	Tourist Information Centre
	Protection of physical assets
	M/H
	Insured by Norwich Union
	External Auditor

	
	Safety of staff and visitors
	M
	Regular checks on fire alarm system, emergency lighting, fire extinguishers and electrical equipment. Yearly health and safety assessments of all areas of building carried out. Employers liability insurance in place
	Clerk & External Auditor


Sandy Town Council

Charges for use of Pavilion 2009/2010

Seasonal use of pitch and 2 changing rooms:

Sandy Colts
 Junior teams



£141.00

Sandy Colts Senior teams



£162.00

Sandy FC & other adult teams


£347.00

Seasonal use of Pitch, 2 changing rooms & education room

Sandy Cricket Club




£384.00

Seasonal use of 2 changing rooms

Other clubs






£180.00

Seasonal or termly use of education/social room

Non-profit making youth groups(weekly meetings)£90.00 plus vat

Casual use

Per 2 changing rooms




£16.50 plus vat

Social/Education Room

Non-profit making adult groups  (per hr)

£12.00 plus vat

Non-profit making adult groups  (monthly meetings per year)








£240.00 plus vat

Commercial or Business Groups (per hr)

£18.00 plus vat

SANDY TOWN COUNCIL
DETAILS OF PLANNING APPLICATIONS RECEIVED FROM MID BEDS DISTRICT COUNCIL

	DATE/REF
	APPLICANT
	DETAILS OF DEVELOPMENT
	TOWN COUNCIL COMMENTS
	MID BEDS NOTIFIED
	MID BEDS DECISION

	28/1/09

7/09


	09/00086/FULL

Ms S Bell

13 Poplar Close

Sandy

SG19 1HH
	Full application for two storey infill front extension at 13 Poplar Close, Sandy, Beds.

Near neighbours 7,8,9,10,11,12,14 Poplar Close notified.
	No objections
	Town Council

16/2/09

18/02/09
	

	29/1/09

8/09


	09/00099/FULL

Mr D Richardson Hazells Lodge

2 Everton Road

Sandy

SG19 2DD
	Full application for side and rear extension and alterations at Hazells Lodge, 2 Everton Road, Sandy, Beds.


	No objections
	Town Council

16/2/09

18/2/09
	

	29/1/09

9/09


	09/00100/LB

Mr D Richardson Hazells Lodge

2 Everton Road

Sandy

SG19 2DD
	Listed Building Consent for side and rear extension and alterations to dwelling at Hazells Lodge, 2 Everton Road, Sandy, Beds.
	No objections
	Town Council

16/2/09

18/2/09
	

	6/2/09

11/09


	09/00164/FULL

Mr Brooker & Miss Pitman

7 Denny Cottages

Church Street

Langford

Beds

SG18 9QT
	Full application for single storey rear extension at 7 Stratford Road, Sandy, Beds.

Near neighbours 5 & 7a Stratford Road, Sandy notified.
	No objections
	Town Council

16/2/09

18/02/09
	


9

